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Dear Parents and Students, 

 
Since March 2020, the goal of Metropolitan Preparatory Academy has been to establish healthy 
and safe practices to protect our students and employees. We are working diligently to 
prioritize the safety and well-being of all of our students, faculty, and staff while restoring 
conventional in-class instruction and a personal connection between all involved.  Our goal is to 
not only re-open in September, but to stay open throughout the pandemic. 
  
In preparation for the 2021-2022 academic year, Metro Prep Academy has followed various 
discussions around COVID-19 and the importance for students to have a safe return to face to 
face instruction in a classroom setting. In creating our plan, we have taken suggestions from the 
following resources:  
 
The Ontario Federation of Independent Schools  
Sick Kids Toronto  
The Ministry of Education 
Government of Ontario 
Government of Canada  
Health Canada  
Toronto Public Health 
Public Health Ontario 
 
This guide will provide your family with an overview of our plans to return safely back to school 
in September. This guide is a living document and subject to change given the evolving nature of 
this pandemic. Our plans must be flexible and will be adjusted as new, updated information and 
guidelines are issued by Public Health authorities.  
  
If you have any questions, please email us at admissions@metroprep.com.  
 
I look forward to working with you and your family for another year. 

Sincerely, 

 

Wayne McKelvey 
Principal 
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Face Masks                                      
Due to the concern that infectious viral particles can land on surfaces 
with coughing, sneezing, talking and laughing, students must wear a non-
medical or cloth face mask when inside the school. 

Cloth face masks prohibit spread of the virus even when an infected 
person is without symptoms. Metro Prep is adopting the following guidelines for face masks: 

• Students, faculty and staff will be expected to wear face masks inside the school at all times. 
Students may wear a cloth face masks of their choice.   Masks must:   

o fit snugly but comfortably against the side of the face 
o be secured with ties or ear loops 
o allow for breathing without restrictions 
o be able to be laundered and machine dried without losing their shape 
o cover the mouth, nose and chin 
o not contain any logos that may be considered offensive 

 
• The only time students will be allowed not to wear a mask is while eating lunch in the 

cafeteria. There will be scheduled lunches where a maximum of 28 students will be allowed 
in the cafeteria at any one time; One student per table, maintaining physical distancing. 

 
• It is encouraged that students keep their face masks on when walking to and from the bus 

stops.  Students, faculty and staff should wear a mask outdoors when they cannot keep a 
distance of at least 2 metres from others. 
 

• Individuals should not touch their mask without washing or sanitizing their hands first and 
afterwards.  

 
• It is recommended that masks be changed when wet or soiled.  Students should keep a 

backup of a clean and dry mask. 
 

• Students are recommended to take a mask break outdoors during lunch and spares while 
maintaining physical distancing. 
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Physical Distancing 
Physical distancing will require our school’s administrators to develop unique plans that 
address the space and resources available. These safety explanations reflect the policies 
outlined by the Ministry of Education and by SickKids© Toronto. According to the Public Health 
officials as long as students wear masks they do not have to physically distance at 2 metres 
apart. 

We will adopt a model which will create space between students and their teachers and avoid 
unnecessary contact or movement within the personal space of each student.  

Examples of physical distancing will include: 

o Increased space between students by arranging seating to maximize space between 
desks 

o Grouping students using specific seating plans in classrooms 
o Directional arrow markers to direct traffic flow through the halls 
o Only four students in a washroom at any one time 

In addition, Metro Prep will: 

• Modify classes or activities to minimize close physical contact in courses such as P.E., Art, 
Drama, Music etc. These will not be canceled as sanitation requirements will be met. 

• Set up classrooms to maintain maximum space between students.  All students will face one 
direction. 

• Have students adhere to physical distancing in common areas (school offices, gym, study hall, 
computer resource centre, hallways etc.). 

• Minimize face-to-face interactions by designating one-way hallway traffic in most areas and 
assigning specific doors and times for entry and exits points. 

• Limit non-essential visitors to the school. 
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Keeping the School COVID- Free 
Metro Prep’s school-wide health plans will include:  

• Students and staff must wear face masks while in the building. 
 

• Increased cleaning and disinfecting of high-touch surfaces within the classrooms, hallways 
and washrooms and offices. 
 

• Staff will also be expected to maintain 2 metres distance when reasonable. 
 

• Students, faculty and staff must practice respiratory etiquette and cover their coughs and 
sneezes by coughing into their elbow even though they are wearing a mask.  
 

• Keeping hands clean is an important part of maintaining good health.  
o Upon arrival through the Front Entrance, all students and staff must immediately 

use the hand sanitizer dispenser 
o Each class is equipped with hand sanitizer dispensers inside the classroom to use 

each time students enter and exit the room  
o Hand sanitizer dispensers are located outside each washroom. It is important to use 

before entering the washroom   
o Students must always wash their hands before leaving the washroom using the 

instructions provided at the sinks   
o Students must wash or sanitize their hands before and after eating 
o Students are encouraged to have their own hand sanitizer available to use as they 

feel necessary 
o Classroom doors will be propped open so students do not have to touch door knobs 
o Students are expected to use their shoulder or elbow to activate the automatic 

doors for the student washrooms  
 

• School water fountains will not be available and students must bring their own water 
bottles from home. Water can also be purchased from the vending machines.  
 

• School will open at 8:00 a.m. and close at 5:00 p.m. daily.  This will assist with the morning 
health screenings, and thorough cleaning and disinfection of the school.   
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Lunch Time: 
o Students will eat their lunch in the cafeteria.  Lunch time will be extended and staggered 
o A maximum of 28 students will be allowed in the cafeteria at a time, with one student 

seated per table to allow for physical distancing 
o While eating without a mask, students must face in one direction 
o Students must wash or sanitize their hands and, when seated remove their mask  
o Students will be allowed to use the microwaves but must put on their mask when 

moving to and using the devices 
o Vending machines will be available  
o Students should wash or sanitize their hands before and after using microwaves and 

vending machines.  They will be cleaned daily 
o Students are encouraged to bring their lunch from home and not rely on Uber Eats, etc.   
o Sharing of food, utensils, or drinks is strictly prohibited 
o The cafeteria tables will be cleaned and disinfected between each lunch session 

Please note that the cafeteria will be closed for general use by students between 10:50 a.m. 
and 1:30 p.m. each day to accommodate the designated lunch periods.  

 

The Gym and Physical Activities 
• Activities will be modified to meet physical distancing standards.   
 

• When in the gym, students will be required to wear a mask.  
 

• Students using the physical fitness equipment will be responsible to use sanitary wipes to     
clean the equipment they touch before and after use.   

 

• Hand hygiene is critical before and after all sports or physical activities. Sports equipment 
(e.g. balls, hockey sticks etc.) will be cleaned at the conclusion of each activity.  
 

• The gym teacher will also discourage prolonged or deliberate contact while playing sports. 
 

• Students must keep their mask on and practice physical distancing in the Change Rooms. It 
is imperative that students respect each other’s space.  The gym teacher will limit and 
stagger the number of students in the change area. 

 

• A limited number of students will be allowed in the fitness area after school.      
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Sanitation and Cleaning Procedures  
• Signs are posted throughout the school encouraging proper hand sanitization and 

respiratory hygiene practices (covering coughs and sneezes). 
 

• There will be continuous cleaning throughout the day, using disinfecting materials with 
special attention given to high-touch areas such as doorknobs, desks, keyboards, toilets, 
faucets, sinks and handrails. 
 

• Hand sanitizers will be available in the classrooms.    
 

• The restrooms will be monitored for adequate hand soap and towels.   

Health Screening  
• We all have a responsibility to support the health and safety of our school 

community. Before leaving the house and entering the school, everyone 
must complete a self-assessment screening for COVID-19 symptoms on our 
EDSBY platform.  Students, (with the help of parents, guardians, and 
homestay caregivers) must play an active role in performing a daily screening of symptoms 
before leaving for school. 
 

• With guidance from the Government of Ontario and Toronto Public Health, we ask students 
and staff to be familiar with the symptoms listed on the attached COVID-19 Screening 
Checklist on page 9. 

 
• Prior to entering the school, students, faculty and staff must go through a secondary 

screening process to confirm they have completed the EDSBY Symptom Screening and are 
symptom free.  You are advised to arrive at the school between 8:00 a.m. and 8:45 a.m. to 
complete the secondary symptom screening, entering through the Front Entrance.  If you 
arrive after 8:45, you must check in with Reception and complete the secondary 
screening. 

 
• If students or staff do not feel well or have symptoms of COVID-19, they cannot attend 

school and must seek medical attention from their doctor or go to an assessment centre for 
testing.  
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Symptom Screening Checklist: 
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IF YOU RECEIVED A COVID-19 TEST, YOU MUST SHARE THE RESULTS (POSITIVE OR NEGATIVE) 
WITH THE SCHOOL. 
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School Isolation Area 
 

• Any student or staff who develops symptoms while at school will be separated from 
others to a designated isolation room until a family member or guardian can pick them 
up.  They should not take public transit. 
 

• In an effort to limit cross-contamination, this room is equipped with a bathroom. 
 

• A staff member will provide supervision until the student is picked up.   
 

• Symptomatic students and staff must call Telehealth (1-866-797-0000) or their health 
care provider to determine if a test in needed.   
 

• If tested, person is required to self isolate pending results.  
 
 

School Response to a Confirmed Case 
 
According to guidance provided by the Ministry of Health: 
 

• Fully immunized and asymptomatic individuals are not required to isolate after contact 
with a confirmed or probable case.  Testing is recommended immediately upon 
notification of exposure. 
 

•  Individuals who are not fully immunized must isolate for 10 days, unless they were 
previously positive within the past 90 days and have since been cleared.  Testing is 
recommended on day 7 of their 10 day isolation period. 
 

Metro Prep Academy will report confirmed cases to Toronto Public Health officials and the 
Ministry of Education. 

• If an individual develops symptoms at school, contaminated areas will be identified and 
closed off for enhanced cleaning and disinfection. 
 

• In the event that a student is required to isolate, he/she must keep up with course 
materials. Assignments, readings and homework will be available through Edsby.   
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Contact Tracing 
 

• In the event of a suspected or confirmed case, the school will cooperate with Toronto 
Public Health’s contact tracing investigation. 
 

• Metro Prep will provide carpool information, attendance records and class seating 
assignment charts, extracurricular attendance to Toronto Public Health to quickly 
identify individuals who may be at a high risk of exposure. 

School Vaccination Policy 
TPH has advised the school to have a vaccination policy for our staff and students.  We hope 
that majority of our staff and students are fully vaccinated by Interim Marks (October 8, 2021). 

• As per guidance by TPH, the school will request documentation of Covid-19 vaccination 
information. 
 

• Students who have received the first dose of the Pfizer vaccine are recommended to 
book the second dose 21 days after the first shot. 

School Attendance Policies 
• Student and staff attendance will be monitored daily. 

 

• On the morning of an absence, parents, guardians, and homestay caregivers must report 
the reason for the absence to the school via telephone at 416-285-0870, or by email at 
reception@metroprep.com 
 

• Toronto Public Health will be alerted regarding large increases in absenteeism due to 
illness. 

Site Closure- Remote Instruction 
Metro Prep will follow the direction of the Government of Ontario, Public Health Ontario 
and Toronto Public Health regarding the closure of school. 

• Academic continuity is paramount.  A continuation of meaningful synchronous learning 
and educational instruction will be provided through EDSBY and Zoom. Teachers will 
host regularly scheduled classes.  Students must attend each class and attendance will 
be taken daily. 
 

• Teachers will be available for extra help. 


